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Person specification for the role of Moderation Team Lead 

 

Essential Desirable 

Industry knowledge and/or up to date 

industry specific qualifications 
Up to date experience in teaching or training 

Experience in teaching or training 
Experience as a tutor/marker with a similar 

type of qualification 

Experience of moderating or marking the 

qualification concerned (or similar) 

Involvement in qualification assessment 

production 

Experience of producing reports 
Experience supporting, coaching or mentoring 

assessors, markers or moderators 

Experience of reviewing the work of others 

and providing feedback to support 

consistency and quality 

Experience leading standardisation activities 

or quality assurance activities 

Ability to sample moderation activity and 

identify areas for improvement and 

development 

Experience developing guidance or training 

materials 

Available to attend and manage key 

activities throughout the contract period 

from February to November 

 

Excellent communication skills with the 

ability to communicate with a wide variety 

of stakeholders both verbally and in writing 

 

 

Proficient IT skills with experience of using 

key business software, e.g. Outlook, Word 

and Excel 
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Access to a secure personal PC with a 

firewall, up to date anti-virus software, 

private broadband access and a personal 

private email account 

 

 

 


